
Company Letterhead
Date
	     
	
	     

	Name of Applicant/Employee

	
	Date Background Investigation Completed


A background investigation was conducted by                         on the above named applicant/employee. The following areas have been reviewed by our company with favorable results:
· Verification of applicant’s or employee’s educational background, including high school diploma obtained within the past five years or degrees or diplomas granted by an institution of higher learning. 


· Contacted listed employers for the last three years.

· Contacted listed personal references.

· Local law enforcement checks (unless prohibited by law) for applicants/employees who reside in the local jurisdiction.

· A credit check.

I hereby certify that all information provided on this form was reviewed and evaluated in accordance with all applicable laws, regulations, and Executive Orders, including those governing the processing and privacy of the individual’s information, and in accordance with our company’s personnel policies.

	     
	

	(Signature)

	

	     
	

	(Printed Name)

	

	     
	

	(Title)
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