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This shall be performed prior to the initial start of a Construction Work Package or if a Work Package Change Notice is issued.  

Item Responsible Person Action Comments 

1 Superintendent  Describe work to be 
performed 

      

2 Superintendent Address any limitations       

3 Superintendent Identify contacts and 
other project personnel 

      

4 Superintendent or 
ES&H Rep 

Review AJHA and work 
area identified hazards 
and controls 

      

5 Superintendent Discuss worker interfaces       

6 Superintendent Review hold points       

7 Superintendent or 
ES&H Rep 

Identify/discuss permits       

8 Superintendent Discuss lessons learned       

9 Superintendent Determine worker 
qualifications for the work 

      

Work area walkdown performed with workers and documented on UPF Work Package Pre Job Briefing form:    Yes    No 

Additional attendees as appropriate: 

 Industrial Hygiene Safety 

 Area Supervisor 

 Engineering  

 Management 

 Y-12 Interface  

 Quality Control 

 Other (describe): 

      

 
Identify and document issues identified: 
      

 
Issue resolution: 
      

Briefing Complete: 

Superintendent:                

 Print/Type Name  Signature  Date  
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Pre-Job Briefing Participants 

Name Signature Badge Number Date 
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Items to be discussed: 

Were the work instructions sufficient to safely and correctly perform the work? 

Were all necessary permits complete, current, and in the work package? 

Were field/work area conditions correctly depicted in the Hazards Analysis? 

Were tools and equipment in good repair and adequate for the work? 

What changes/improvements could be made to more efficiently/effectively perform the work? 

Were there any improvements made that should be passed on? 

 

Comments: 

      

Reviewed By: 

Superintendent:                

 Print/Type Name  Signature  Date 
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Post-Job Briefing Participants 

Name Signature Badge Number Date 
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